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Stop & Reflect
Take some time to begin crafting your action plan here.
1.	 Begin by writing your goal, in whatever form – SMART or DUMB, in the space below.
2.	 Next, brainstorm some of the major tasks which are necessary to get you from where you are 

today to your goal. At this stage, you may find it helpful to just let your mind run free; do not worry 
about the order.

3.	 For each major task, identify the specific steps you’d need to take 
4.	 Lastly, fill in the action plan table by creating several “major tasks” and clustering related smaller 

steps into that category. Specify a timeline to complete the major tasks (and, perhaps, each action 
item) and identify what resources you’ll need.

Some major tasks necessary to reach this goal 
include:

For each major task, the following action steps 
are necessary:

My goal is to:

Major Tasks Action Steps Timeline Resources
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